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¢. HekpacoBka

06 ymeepicoenuu aOMUHUCMPAMUBHO20 pelamMenma
npeoocmasneHus MYHUYURAIbHOU yciayeu «Bovloaua
0yO1uKamoe apxueHvlX OOKYMeHmoe (HOmapuaibHo
3a6EepeHHbIX 002060P08 KYNAU-NPOOAICU, 306EU{AHUIL))

B cootBerctBuu ¢ ®enepanbHbIM 3akOHOM OT 6 okTaA0Opst 2003 roma Nel31-®3 «OO6 oOmux
IIPUHLIMIIAX OPTaHU3allud MECTHOIrO camoynpasiieHus B Poccuiickoit ®enepannn», OenepaabHbIM 3aKOHOM
ot 27 urons 2010 roga Ne 210-®D3 «OO6 opranusaii npeaoCcTaBIeHHs TOCYAapCTBEHHBIX U MYHULIUIIATbHBIX
ycayr», YCcTaBOM MYHHMLHMIIANBHOTO oOpa3zoBaHus HekpacoBckoe cenbckoe noceneHne CoBETCKOro paioHa
PecniyOmuku  Kpoeiv, IlocranoBnennem anMunHucTpanuu HekpacoBCKOro CENbCKOrO IOCENEHUs OT
06.02.2015r. Ne 08 «OO6 yrBepxknenun Ilopsiaka pa3paOOTKM M yTBEP)KICHUS aIMUHHMCTPATUBHBIX
pPErJaMeHTOB NPEJOCTaBIECHUS MYHUIMNAIbHBIX ycayr (dyHkuuil) agmuHuctpauuu HekpacoBckoro
cenbckoro noceseHus: Coserckoro paiiona Pecybmuku Kpeim» aaMuuuctpanus HekpacoBCKOTro cenbckoro
MOCENIEeHUs
ITIOCTAHOBJIAET:

1. YTBepauTe agMUHHCTPATUBHBIN PENIAMEHT IMPEAOCTABICHUS MYyHUIMIAIBHON yciayrn «Beimada
TyOJIMKAaTOB apXMBHBIX JOKYMEHTOB (HOTapHajbHO 3aBEPEHHBIX IOrOBOPOB KYIUIM-IPOJAKH, 3aBEIIaHUIN)
COIVIACHO MPUIIOXKEHUIO.

2. 3amecTuTeNIO TJaBbl AaIMUHHCTpauuud HeEKpacoBCKOTO CEIbCKOrO TOCENEeHUs 00ecneuuTh
MIPEeIOCTaBIEHNEe MYHUIMNAIBHON YCIyrun «Bblgada ayOIMKaToOB apXUBHBIX JOKYMEHTOB (HOTapHalIbHO
3aBEPEHHBIX  JIOTOBOPOB  KYIUIM-TIPOJAXH, 3aBEIIaHUil)» B  COOTBETCTBUM C  YTBEPXKIACHHBIM
a/IMMHHUCTPATHBHBIM PEIJIaMEHTOM.

3.Hacrosimee moctaHoBieHHE OOHApOJOBaTh Ha OQUIMATIBHON HHTEpHET-cTpaHuie COBETCKOro
paiiona PecniyOnuxu Kpsim B paznene «MyHnununansHsle oopasoBanust Coerckoro paiiona «HekpacoBckoe
CEJIbCKOE MOCENIEHNEY U Ha MH(POPMALIMOHHOM cTeH 1e HekpacoBCKOro cenbCcKoro CoBera.

4. Hacrosiuee MOCTaHOBJIEHUE BCTYIAET B CUITY IOCIIE €r0 OQHUIIMAIHLHOI0 0OHAPOJOBAHUS.

5. KoHTpOIIb 32 UCTIOIHEHHEM HACTOSILETr0 IIOCTAHOBIIEHHUS OCTABIISIO 32 COOOH.

I'naBa agMuHUCTpaUMU
HekpacoBCKOro cejibCKOro moceJieHus JILA.SIkoBeHKO



[IpunoxxeHnne K MOCTAaHOBJICHUIO
agMUHUCTparuu HekpacoBckoro
CEJIBCKOTO TIOCENEHUS

o1 20.09.2016 Nel118

AI[MI/IHI/ICTPATI/IBHblﬁ PEI'JIAMEHT
NpeaoCcTaBJIeHUs MyHUIIMNIAJIBHOM yeayru « Beigaua 1y0/1MKaToB apXUBHBIX JOKYMEHTOB
(HOTapuaIbHO 3aBePEHHBIX I0T0BOPOB KYILIH-TIPOIAKHU, 3aBeIIAHU)»

1. O01mme moJ1oKkeHus

1.1. AQMMHHMCTpaTHBHBIA perjlaMeHT agMUHHCTpauuu HekpacoBCKOro CelbCKOro IOCEICHUS
Coserckoro paiiona Pecriyonuku KpeiM (nanee - agMUHHUCTpaLUs) Pe1OCTABIECHUS MyHUIIMIIATBHON yCIyrH
«Bblmaua ayOonMKaTOB apXMBHBIX JIOKYMEHTOB (HOTApHaJIbHO 3aBEPEHHBIX JIOIOBOPOB KYILIU-IIPOAAXKH,
3aBeIIaHui)», MPEeIyCMOTPEHHBIX 3aKOHOJATEILCTBOM B CiIydae OTCYTCTBHMsS B HekpacoBCKOM celbCcKOM
IoceJieHuu Horapuyca (nainee - PersameHT), ompenensieT CpoKH, IOCIEI0BaTeIbHOCTh JIEHCTBUI
(aIMMHMCTPATUBHBIX MPOLENYp), YCIOBUS MCIOJHEHHs MYHUIUNAIbHOM ycinyrd «Bbpgada nyOnukatoB
apXUBHBIX JOKYMEHTOB (HOTapuajibHO 3aBEPEHHBIX JIOTOBOPOB KYIUIM-NIPOAA)KH, 3aBELIaHMUN)» (manee -
MYHUIUIAJIbHAS YCIYyTa).

1.2. AIMUHUCTPATUBHBII PErJIaMEHT - HOPMATUBHBIM NPABOBOW aKT, YCTAaHABJIMBAIOIIUN MOPSAIOK
IIPEIOCTABIIEHUSI TOCYAAPCTBEHHOW WJIM MYHMLIMIAJIBHOM YCIYrM MW CTaHAAPT IPENOCTaBICHUS
roCyAapCTBEHHOM WJIM MyHULMITAJIbHON YCIYTH;

1.3. 3agBurens - GU3NUECKOE WM IOPUANYECKOE JIUIO, JINOO UX YIOJHOMOUYEHHBIE NMPEICTaBUTENH,
oOpaTuBILKECcs B aIMUHUCTPALIMIO C 3aIIPOCOM O MPEAOCTaBICHUH MYHUIIUIIATBHON YCIIYTH, BBIPaXKEHHOM B
MUCbMEHHOU (hopme.

1.4. Ilopsinok nH(GpOpPMUPOBAHUS O MPaBUIaX MPEIOCTABICHUS MYHULIUIATbHON YCIYTH:

1.4.1. Undopmanus, npegocranisgeMasl 3aMHTEPECOBAHHBIM JILAM 00 MCIIOJHEHUH MYHHUIIMIIATbHOM
YCIIYTH, SIBJSIETCSI OTKPBITON M 00IIE€JOCTYITHOM.

1.4.2. MyHununanabHast yciyra npeocTaBisieTcs: B popMe COBEpIIEHUS HOTapUaJIbHOTO JeHCTBUS.

1.4.3. MyHununanpHas yciayra npeAocTaBisieTcsl CleNUalbHO YHOJIHOMOYEHHBIMU JOJKHOCTHBIMU
JMIIAMU aJIMUHUCTpALUK (Jajiee - JOJKHOCTHOE JIMIO aAMUHUCTPALNHN).

1.4.4. Anmunuctpainus HekpacoBCKOro cembCKOTO MOCENeHUs pacrlojiokeHa 1o aapecy: 297211,
Poccuiickas ®enepanus, Pecydnuka Kpeiv, CoBerckuii paiion, ceno Hekpacoska, yin.CoBerckas , 1om 33.
tenedon (06551) 9-66-47.

Anpec odummanbHO WHTEpHET CTpaHuisl B cetut MWHtepner: htt://sovmo.ru. B pasnene
«Mynununanbabie 06pazoBanus CoBeTcKoro paioHa, ctpanuia «HekpacoBckoe cembCKoe MOCETCHHE.
E-mail: nekrasovskiiselsovet@mail.ru

I'paduk paboThI:

noHenenbHuK — narauna ¢ 8-00 o 17-00;

O6en ¢ 12-00 no 13-00;

BBIXOJIHBIE JTHH - Cy000Ta, BOCKpPECEHBE, MPa3AHUYHbIC HEpaboUune THHU.

I'padux npuema 3asBuTeNed B aIMUHUCTpaLUU HekpacoBCKOro cenbCKOro MocesieH s 0 OKa3aHUIo
MYHHUILIMTIAJTbHON YCIIYTH:

Bropuux ¢ 8-00 u. no 12-00 4; ¢ 14-00 4. no 16-00 u.
YerBepr ¢ 8-00 u. no 12-00 4; ¢ 14-00 4. no 16-00 u.
1.4.5. WudopmupoBanue o0 MpaBWIaX HCIOJHEHUS MYHUIUITAIBHOW YCIYTH OCYIIECTBIISCTCS
MIOCPEACTBOM:

- HCIIOCPCACTBCHHO Yy CIICHHUAIMCTA B 4aChl IIpUEMa,



- C UCTIOJIb30BaHUEM CPECTB TeIe(POHHOM, IOYTOBOU CBSI3U, JIEKTPOHHOM MOYTHI,

- TOCPEACTBOM pa3MeLICHUs HHMOPMALMOHHBIX MaTepualloB Ha CTEHIE B IOMELICHUU
aaMHUHHCTpalu HekpacoBCKOro ceabCKOro MOCEIEHHUS.

- IIOCPEACTBOM pa3MelleHuss B HH(POPMALMOHHO-TEICKOMMYHUKALIMOHHOM CceTsAX  o0Lero
MOJIb30BaHus (B TOM uKciie B cetu «HTepHeT).

Ha uHpopMaLnoOHHBIX CTEHIaX pa3MeIlalTcsi HHPOPMALMOHHbIE MaTepHalbl, KOTOPbIE BKIOYAOT B
ceOst:

- U3BJICUYCHUS U3 3aKOHOJATENIbHBIX WM UHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, COJEPKALINX HOPMBI,
PEryJIUpYIOIINE ACSITEILHOCTD 110 NPEAOCTaBICHUIO MYHUIIUTIIAIIBHOMN YCIIYTH;

- TEKCT HACTOSALIEro aJMUHUCTPATHMBHOIO pErJIAMEHTa C NPUIOKEHUSAMH (M3BJICUCHHUS - Ha
WH()OPMAIIMOHHOM CTEHJIE);

- OJIOK - cxeMa HOpsjKa IPeJOCTaBIECHUS MYHHUIMIAIbHOM ycinyrd (IIpUIIOKEHHE) M KpaTKoe
OIMCaHUE NOPAIKA MPEJOCTaBICHHUSI MyHUIIUIIAIIBHOMN YCIIYTH;

- MECTOPACIOJIOKEHHE, PEXKUM pabOThl, HOMEpA TeIEPOHOB U HIIEKTPOHHOH MOYThl aAMUHUCTPALNH;

- [epeYeHb JOKYMEHTOB HEOOXOOUMBIX JJI IPEIOCTABICHUS MYHHULMIIAIBHOW YCIYTU MpHU
COBEPILICHUH HOTAPUAJIBHBIX JEHCTBUIA.

- OCHOBAHHUS Ul 0TKAa3a B IIPEIOCTABIEHUN MYHULIUIIATbHON YCIYTH;

- HOPAA0K UHPOPMHUPOBAHUS O IPEJOCTABICHUH MYHULIUTIAILHON YCIIYTH;

- IOPAJIOK TOJyYEHHS] KOHCYJIbTALUH.

1.4.6. CBenenust 0 MecTe HaxoXAeHUs U rpaduke paboThl JOKHOCTHBIX JIML, HOMEpax Tele(OHOB
JUId CHpPaBOK, aJpecax »JJIEKTPOHHOW MOYThl pa3MEIIalTcs Ha OQUIMAIBHOM WHTEPHET-CTPAHULIE
MYHUIUTIAIBHOIO 00pa30BaHusl U Ha HH(OPMALIMOHHOM CTEH/I€ a/IMUHUCTPALIUH.

1.5. Iopsanok monydeHus 3asBUTENSIMU HH(OpManMM (KOHCYJIbTAllMi) MO BONPOCaM HCIOJHEHUS
MYHHMIMITAIBHON YCIIYTH.

1.5.1. lna nonydenus: uHpopManuu (KOHCYJIbTAIMU) O MPOIEAYPE HCIOTHEHUS MYHUIIMTAIBHON
yCIYTH (B TOM UYHUCIIE O XO/1€ UCTIOJHEHUS YCIIYTH) 3asiBUTEIN MOTYT OOpaTUThCS:

- B YCTHOM BHUJE Ha JMYHOM IpUEME WM THOCPEICTBOM Tene(OHHOW CBSA3M K OTBETCTBEHHOMY
CHELUAIIUCTY;

- B INCbMEHHOM BH/JI€ TOYTOH .

1.5.2. HWHpopmupoBaHue (KOHCYJIbTUPOBAaHHE MPOU3BOAUTCS IO BONPOCAM  HCIIOJIHEHUS
MYHMIIMIIAJIBHON YCIyTH, B TOM YHCJIE:

- IEpeYHs JJOKYMEHTOB, HEOOXOAUMBIX JJIsl OCYIIECTBICHUS MYHULIMITAIBHON YCIIyTH;

- BpEMEHHU MpreMa 3asBUTENEeH U BbIIaYU IOKYMEHTOB;

- OCHOBAHMH I OTKa3a;

- opsi/ika o0kanoBaHMsl AecTBUM (0e3/1elCTBUS) U pelIeHH, OCYIIECTBISIEMbIX U PUHUMAEMBIX B
XOJI€ UCTIOJHEHNUS MYHUIIUIIAJIbHON YCIIyTH.

1.5.3. B mo0oe Bpemsi ¢ MOMEHTa IMpHeMa JOKYMEHTOB 3asBUTENb MMEET MPaBO Ha IOJy4eHHUE
uHpOpMALMU O XOJI€ UCIIOJHEHHUS MYHHUIMIIAIbHON YCIyrd, OOpaTHUBIIMCH B YCTAHOBJIEHHOM MOpSJIKE B
YCTHOM BUJI€ MIOCPEICTBOM TEJIEPOHHOM CBS3U WM JJUYHOTO MOCEIICHHUS], a TAKKE B MHCbMEHHOM BH/IE.

1.5.4. OcHOBHBIMU TpeOOBaHUSAMH K MH()OPMUPOBAHHIO (KOHCYIbTHPOBAHUIO) 3aWHTEPECOBAHHBIX
JIUI] SIBJISIFOTCSL:

- IOCTOBEPHOCTbH U MOJIHOTA HH(POPMHUPOBAHUS 00 UCIIOTHEHUH MYHUIUIIAIBHON YCIIyTH;

- YETKOCTb B HU3JI0)KEHUU MH(POpMaIUY;

- y10OCTBO ¥ IOCTYITHOCTb MOYyYEeHUsI HHPOPMALIUY;

- ONIEPATUBHOCTb NPEAOCTABICHHS HHPOPMALIHH.

@®opma HHOOPMUPOBAHHUSA MOXKET OBITh YCTHOW WM NHCBMEHHOH B 3aBUCUMOCTH OT (DOpMBI
oOparnieHus 3asiBUTEIS.

1.5.5.1Ipn orBetax Ha TeneOHHBIC 3BOHKU CIEIHATUCT aIMHHUCTPALMH TMOAPOOHO, B BEKIMBOM
(koppekTHO) (opme HHPOPMHUPYIOT OOPATUBIIMXCS 10 HWHTEPECYIOIMM #X BompocaMm. OTBET Ha



TeleOHHBII 3BOHOK JOJDKEH HAYMHATHCA ¢ WH(OpPMAlMM O HAWMEHOBAHWW OpraHa HCIOJTHHUTEIHHO-
PactopsSIIUTEIILHOTO OpraHa MECTHOTO CaMOYIIPABIICHUSI, B KOTOPBIN MO3BOHMII 3asBUTENb, (DaMUIINN, UMEHU,
oTtuecTBe (IIPW HATUYHMM) JOJDKHOCTHOTO JIMIIA, TIPHUHSBIIETO Teie(OHHBIM 3BOHOK. Bpemsi pasroBopa B
MOPSIIKE KOHCYJIbTUPOBAHUS 110 TeNe(POHY HE JOKHO MpeBbImaTh 10 MUHYT.

OtBer Ha oOparieHne ToToBUTCS B TeueHue 30 qTHEH co THS perucTpaiui MMCbMEHHOTO OOpaIeHUS.

1.5.6. Ilpy noaroToBKke MNHUCBMEHHOTO OTBETa O XOJ€ HCIOJHEHUS MYHHMIUMIIAIBHOW YCIyru
YUHUTBIBACTCS] YCTAHOBJIEHHBIN CPOK UCTIOTHEHUSI MYHUIIUTIAILHON YCIYTH.

JIuto, 3amHTEpECOBAaHHOE B MOJYYCHUM MH(POPMAIMK OO0 MCIOJHEHUH MYHHUIIMIIAJBLHON YCIyTH, B
MMCBMEHHOM OOpamieHnd B 00s3aTeNbHOM TMOPSJIKE YKa3bIBa€T CBOM (DaMUIIMIO, WUMS, OTYECTBO (TpH
HaJU4MH), HAMMCHOBAHUE IOPUIUYECKOTO JIMIA, IOYTOBBIA anapec (aapec JJICKTPOHHOM IOYTHI), IO
KOTOPOMY JIOJKEH OBITh HAIpaBIIeH OTBET HA IMMOCTABJICHHBIN BOIIPOC.

B cimydae oTcyTcTBHsA B 3ampoce Ha3BaHHOW BbIIe WH(OpMaIuu, Takoe oOpallieHuEe BIPaBE HE
paccMaTpuBaThCs.

B cnyuae, xorma muchMEHHBINH 3alpOC COJAEPKUT BOMPOCHI, KOTOPHIE HE BXOAST B KOMIIETCHIIHIO
CHenuagnucTa, Ju00 Il KOTOPBIX MPEAyCMOTPEH HWHOW TMOPSIOK TMpeAoCTaBiieHus WHGOpMaIuy,
o0OpaTuBILIEMYCsI C 3alIPOCOM JIUIY HAMPABISIETCS OTBET, COACPIKAIIUIN TOTOKEHUS:

- 0 HEBO3MOXXHOCTH MPEIOCTABICHUS CBECHUH;

- 0 MmpaBax OOpPAaTUTHCS B OpraH, B KOMIIETEHIIMIO KOTOPOTO BXOISAT OTBEThI HA IIOCTABJICHHBIC
BOITPOCHI.

2. CTanaapr npeaocTaBjieHUsi MyHUIMNIAJbHONH YCJIYTH

2.1. TlonyyarensiMu MyHULIUNIATbHON YCIYTH SIBISIFOTCS PU3NYECKOE WU FOPUINYECKOE JIUIIO, JINOO
UX YIIOJIHOMOYEHHBIE MPeACTaBUTENHN, 00paTUBILIMECS B aIMUHUCTPALIMIO C 3aIIPOCOM O MPEI0CTABICHUN
MYHHMIIMITAJIBHOM YCIyTH, BBIPAXKEHHOM B YCTHOM MJTM MUCbMEHHOM (opMe.

2.2. MyHHULMNAIBHYIO YCIYry NpPENOCTaBiIsieT agMuHUCTpauus HeKkpacoBCKOro CenbcKoro
noceneHus (Aanee - agMUHUCTpPALUS IIOCENIEHUs) B JIMIE YIOJHOMOYEHHOIO JOJDKHOCTHOTO JIMIA —
3aMECTUTES IIaBbl aIMUHUACTpalMu HekpacoBCKOro CeabCKOro MOCENECHUS

2.3. Pe3ynbTarom npeaocTaBaeHUs] MyHUIIUNIAIbHON YCIYTH SIBIISETCA:

- Bblaua JYyOJMKAaTOB apXMBHBIX JIOKYMEHTOB (HOTapHalIbHO 3aBEPEHHBIX JOrOBOPOB KYILIHU-
MPOJIAXKH, 3aBEIIAHUN).

- OTKa3 B BblJlaue JyOJMKAaTOB apXUBHBIX JOKYMEHTOB (HOTApHaJbHO 3aBEPEHHBIX IOTOBOPOB KYILIU-
MPOJIAXKH, 3aBEIIAHUN).

2.4. IlpenocraBieHre MyHUIUIIAIBHON YCIIYTH OCYLIECTBIISIETCS HA IUIATHOM OCHOBE.

2.5. HorapuanbHble 1€WCTBUS, yKa3aHHbIE B IyHKTE 2.3 HacTosmero PermameHTa okasplBaroTCs 1O
MUCHbMEHHOMY OOpaIlleHUIO 3asBUTENS.

2.6. ITuceMenHOE OOpaleHne JOMKHO COAEPKATh CIAEAYIONIYI0 HH(POPMAIIHIO:

- (haMIIINIO, UMS1, OTYECTBO 3asIBUTEIIS;

-MECTO JKUTEJIbCTBO (MECTO HAXOXKIEHHU);

- KOHTAaKTHBIN TenedoH;

- HaJIM4We TOIMUCH 3asBUTEIS

B wuHIMBHIyanbHBIX TUCHMEHHBIX OOpAIIEHUSX 3aWHTEPECOBAHHBIX JIMIl, HANpPABIECHHBIX B
aJIMMHHCTPALIMIO CEJIbCKOTO MOCENIEHUSI MyTeM MOYTOBBIX OTIPABICHHM, MOANUCH 3asiBUTEIN JOJKHA OBbITH
HOTApHUAJIbHO 3aCBU/IETEILCTBOBAHA.

2.7. MyHuIunanpHas yciiyra npeaocTaBisieTcsl B COOTBETCTBUU C:

- Koncturyuueii Poccuiickoit denepanuu

- Korcturynueit Pecny6auku Kpsim

- I'paxmanckum konexkcom Poccuiickoit @enepannu (ganee - ['K PO);

- HamoroseiM kosiekcom Poccuiickoit deneparuu ot 05.08.2000 r. Ne 117-D3;



- O®epepanpabiM 3akoHOM Poccuiickoit ®eneparuu ot 06.10.2003 r. Ne 131-d3 «O6 oO6mmx
MIPUHLUIIAX OpraHUu3alld MECTHOTO caMoympaiieHus B Poccuiickoin @enepannmny;

- O®enepanbabiM 3akoHOM 0T 02.05.2006 1. Ne 59-®3 «O mopsiike paccMOTpeHHsT OOpalleHHit
rpaxaan Poccuiickoit ®enepaunn;

- OcHOBaMM 3aKOHOIaTeNIbCcTBA poccuiickoit denepanuu «O HoTapuate» ot 11.02.1993 1. Ne 4462-1;

- [Tocranosnennem BepxoBHoro coBera Poccuiickoit @eaepanmu ot 11 derpans 1993 roga Ne 4463-
1 «O nopsinke BBeaeHus B neiictBue OCHOB 3akoHojarenbeTBa Poccuiickoit denepanuu 0 HOTapuare»
(manee - OCHOBBI 3aKOHO/IaTEILCTBA O HOTAPHUATE);

- Ilpukazom Muniocta Poccuiickoit @enepannu ot 10.04.2002 r. Ne 99 «O6 yrBepxkaenun dopm
pEeCTpOB ISl PErUCTPALIMU HOTApUAIbHBIX JEMCTBUN, HOTAPUAIBbHBIX CBUAETENBCTB U YAOCTOBEPUTEIbHBIX
HAJMKMCEN Ha CIEIKaxX U CBUJETEIIbCTBYEMBIX JIOKYMEHTAX»;

- Ilpukaz Munrocta PO or 27.12.2007 r. Ne 256 «OO6 yrBepxkaeHun WHCTpYKIMM O TIOpSIKE
COBEpIICHUS] HOTAPHAJIbHBIX JACUCTBUN IJaBaMH MECTHBIX aJMUHUCTpPALUN MOCEJIEHUNH U MYHULUIAIbHbBIX
palilOoHOB M CHELHUAIbHO YIOJIHOMOYEHHBIMM JOJKHOCTHBIMU JIMIAMH MECTHOIO CaMOYIPAaBIICHUS
MOCEJIEHUI U MyHULIMIAJIBbHBIX pailoHOBY (nanee - MHCTpykus);

- 3akoHoM Pecniy6nuku Kpeim ot 08.08.2014 Ne 54-3PK «O6 ocHOBax MECTHOT'O CaMOYIIpaBJICHUS B
PecniyOnnke Kpbim»;

- YcraBoM MyHUIIMNANIBHOTO oOpasoBanusi HekpacoBckoe cenbckoe noceienre COBETCKOro paiioHa
PecniyOnnku Kppim.

2.8. IlepedeHb JOKYMEHTOB, HEOOXOAUMBIX I MOMy4YEHHUSI MyHULIUTIATBHON YCIyTH

2.8.1.J10KyMeHTbI, IPEIOCTABIISIEMBIE 3asIBUTEIIEM CAMOCTOSITENIBHO:

- MACTIOPT WJIH JIPYrue JOKYMEHTHI, yIOCTOBEPSIOLINE JIMUHOCTD 3asIBUTENS;

- CBHJIETENILCTBO O CMEpPTH 3aBelIaTeNsi, a B HEOOXOAMMBIX ClydasX KOMHH JIOKYMEHTOB,
MIOATBEPKIAIOIIUX POJICTBEHHBIE OTHOIIECHHUS;

- TOKYMEHTHI 00 yIuiate rocy1apcTBEHHON MOLUIMHBI WJIM HOTapHaJIbHOTO Tapuda.

2.8.2. Ilpm mnpenocTaBIeHMM MYHUIUNAIBHONW YCIYrM 3alpelieHo TpeOoBaTh OT 3asBUTENS
MIPE/ICTaBICHUs] JOKYMEHTOB M HWH(OpMalUMU WM OCYIIECTBIEHHUS JCHCTBUI, NpEJCTaBICHUE WU
OCYILIECTBIEHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTHUBHO-NPABOBBIMU aKTAMH, PETYIUPYIOIUMU
OTHOIIECHHS, BO3HUKAIOIME B CBSI3U C MPEJOCTABICHUEM MYHUIIUNIAIILHOM YCIIyTH;

2.9. HorapuanbHble AEWCTBHUS OKa3bIBAIOTCA YIOJIHOMOYEHHOMY JIMLY NpU HAJIWYUM JTOKYMEHTA,
MO/ITBEP K IAIOILET0 TTOJTHOMOYHS MTPEICTABIATh HHTEPECHI 3aIBUTEIIS.

2.10. 3anpemaercss TpeOOBaTh OT 3asBUTENS IPEJICTABICHHUS JOKYMEHTOB M HH(pOpPMAlUU WIIH
OCYILIECTBIICHUS JIEHCTBUM, MPEICTABICHUE U OCYILECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMU
IIPABOBBIMU  aKTaMH{, pPETYJHUPYIOIIMMH OTHOLIEHUS, BO3HUKAIOIIME B CBSI3M C INPEJOCTABICHUEM
MYHHUIIMITAJIBHOM YCIYTH, a TakXKe IMPeIOoCTaBICHUs JOKYMEHTOB M HMHGOpMaluu, KOTOpPhIE HAXOASTCA B
pacnopspKEHMHM OpraHoB, MPENOCTABISIIOIIMX MYHMIMIAIBHYIO YCIIYTY, MHBIX FOCYIApCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOT'O CaMOYIIpaBJICHHWS W OpraHu3aliil, rocylIapCTBEHHBIX HH(POPMAIMOHHBIX CHUCTEMAax O
rOCYJapCTBEHHBIX M MYHHUILIMMAJIBHBIX IJIATEXaX B COOTBETCTBMM C HOPMATUBHBIMU IPABOBBIMH aKTaMH
Poccuiickoit ®denepanuu, HOPMATUBHBIMU NMPaBOBbIMH akTamu PecnyOnuku KpbiM u MyHUIMDAIBHBIMU
MPaBOBBIMU aKTaMH.

2.11. TlpenocTaBineHHBIE TOKYMEHTHI IOJDKHBI COOTBETCTBOBATH CJIEIYIONIAM TPEOOBAHUSIM:

1) MOKyMEHT HamucaH pa300pYMBO OT PYKHM WIJIM NPU MOMOIIM TEYATHBIX CPEACTB, JIMOO CpPEeACTB
AJEKTPOHHO-BBIUNCIUTENbHON TEXHUKY;

2) B JOKYMEHTaX OTCYTCTBYIOT HEOTOBOPEHHBIE NCIIPABIICHUS;

3) AOKYMEHTBHI HE HCIIOTHEHBI KapaHaIllloM.

IlepeyeHb OCHOBAaHMI 71 OTKAa3a B IPUEME JOKYMEHTOB

2.12. He mnpuHHMarOTCS Il COBEPIICHUS HOTAPUAIBHBIX JEUCTBUM JOKYMEHTBHI, HMEIOIINE
MOTYUCTKU JTHOO MPUIHMCKH, 3aUYePKHYThIE CJIOBA M MHbIE HE OTOBOPEHHbIC B HUX MCIPABJICHUS, JOKYMEHTHI,



WCIIOJTHEHHBIE KapaHAAlloM, a TaKXe JOKYMEHTBbl C CEpbEe3HBIMHU MOBPEXKICHUSIMHU, HE IMO3BOJISIOMIMMU
OJIHO3HAYHO MCTOJIKOBATh UX COJEpKaHHE.

IlepedyeHb OCHOBAaHMI U1 OTKA3a B IPEJOCTABICHUN MYHUIIMIIAIBHOU YCIIyI'H

2.13. OTka3 B mpe1oCTaBICHUN MYHHUITUTIATBHOM YCIIYTH MOXKET OBITh B CIIyJac:

- COBEPILIEHUE TAKOTO JEHCTBUS NPOTUBOPEUUT 3aKOHY;

- JICHCTBUE TOJUICKUT COBEPILECHUIO TOJKHOCTHBIM JIMIIOM OpraHa MECTHOTO CaMOYIpaBICHHS
JAPYroro TMOCEIEHMUs] WM MYHUIUNAJIbHOIO palioHa (IPUMEHUTENbHO K IPUHATHIO MEp K OXpaHe
HACJIEICTBEHHOTO UMYILIECTBA U B Cllydyae HEOOXOJUMOCTH MEP IO YIPABICHUIO UM) HIIU HOTAPUYCOM;

- ¢ MPOCKOOH O COBEPIICHUH HOTAPUAIBHOTO JNEHCTBUS OOpaTHIICS TPaKAaHWH, IPU3HAHHBIA CYIOM
HEZEeEeCIOCOOHBIM MJIM OTPAaHUYEHHO JEeCHOCOOHBIM, JHOO IMpEeACTaBUTENb, HE UMEIOUINI HE0OXOIUMBIX
IIOJTHOMOYH;

- cJIeJIKa He COOTBETCTBYET TPeOOBaHUSAM 3aKOHA;

- co/iepKaHMEe JOKYMEHTA, 33 CBUAETEIbCTBOBAHUEM ITOAJIMHHOCTHU MOJNKUCH HA KOTOPOM 00paTUiIoCh
(bu3znUecKoe Uiu IPUINIECKOE JIUIIO0, MPOTHBOPEUUT 3aKOHOAATEIbHBIM akTaM Poccuiickoii @eneparui;

- JIOKYMEHTBI, IPEICTaBICHHBIC ISl COBEPLIEHHS] HOTAPUAIBHOIO JEHCTBHS, HE COOTBETCTBYIOT
TpeOOBaHUSAM 3aKOHO/IATENbCTBA.

[lepeueHp OCHOBaHUI /17151 IPUOCTAHOBJIEHUSI IPEAOCTABICHNUS MYHULIMITAILHON yCIIyTH

2.14. CoBepilieHrEe HOTAPHAIBLHOTO JICUCTBUS MOKET OBITh OTJIOKEHO B CIIydae:

- HE00XOIMMOCTH UCTPEOOBAHUS IOTIOHUTEIBHBIX CBEJICHUN OT (U3NIECKUX U IOPUIUIECKUX JIHIL;

- HalpaBJICHUs JOKYMEHTOB Ha HKCIIEPTU3Y;

- COBEpILEHUE HOTAPUAJIbHBIX JNEHCTBUI JOJKHO OBITh OTJIOKEHO, €CJIM B COOTBETCTBUU C 3aKOHOM
HEO0OXOJIMMO 3aMpPOCUTh 3aWHTEPECOBAHHBIX JIUI[ 00 OTCYTCTBUHU Y HHUX BO3Pa)KEHUIl MPOTHUB COBEPIICHUS
3TUX JEUCTBUMU.

- 3aKoHOAaTenbCcTBOM Poccuiickoii denepan MOTYT OBITH YCTAHOBIICHBI U MHBIE OCHOBAHHS IS
OTJIOKEHUS ¥ IPUOCTAHOBJICHUS COBEPILICHUS HOTApUAJIbHBIX IEHCTBUH.

Pa3mep miatel, B3UMaeMou ¢ 3asiBUTENS IPU MPEJOCTABICHUH MYHULIUTTAIbHON YCIIYTH

2.15. MyHuuunanbHas yciyra Ho Bblgade IyOIMKaroB AapXUBHBIX JIOKYMEHTOB (HOTapuajibHO
3aBEpEHHBIX JOTOBOPOB KYILTU-TIPO/IAXKH, 3aBEIIaHMI1) TPEIOCTABIISAETCS HA TUIATHON OCHOBE B COOTBETCTBUU
C JEUCTBYIOUIUM 3aKOHOJATENbCTBOM PD.

Omnnata HOTapUadbHBIX JEHCTBUM, COBEPIIAEMBIX JOJDKHOCTHBIM JIMIOM  aJMHUHUCTpPALINH,
MIPOM3BOJIUTCS B MOPSIKE, YCTAHOBIECHHOM cTaThei 22 OCHOB 3aKOHOJIaTENIbCTBA O HOTapuare.

3a CcOBeplIEHHME HOTapUalbHBIX JEUCTBUHM, JUIsI KOTOPBIX 3aKOHOAATENbCTBOM Poccuiickoit
@denepanuu MperycMOTpeHa oOs3aTenbHas HOTapuaibHas (opma JOHKHOCTHOE JIMLO aJMUHHCTpAIUH,
B3UMAaeT TOCYAAPCTBEHHYIO MOLUIMHY IO CTaBKaM, YCTAHOBJIEHHBIM 3aKOHOJATENbCTBOM Poccuiickoit
Oenepanun o Hasorax u cobopax (Crates 333.24. HamoroBoro koaekca Poccuiickoit deneparnuu (4acTh
BTOpAasi).

B cootBerctBuM ¢ m.25 c1.333.24 3a oka3zaHWe MYHUIIMMAIbHAS YCIYTH O BbIgaue TyOIMKaTOB
ApPXUBHBIX JOKYMEHTOB (HOTapHalbHO 3aBEPEHHBIX JOTOBOPOB KYILTU-TIPOAAXKH, 3aBEIIAHMI) B3BIMACTCS
rocrionuiiHa B pazmepe 100 pyoOsieli 3a BbI1ady 0JTHOTO JOKYMEHTA.

MakcuManbHBIi CPOK OXHJAHUA B OuepeAd IMpU MoJaye 3ampoca O MPEeJOCTaABICHHUU
MYHUITUTIATIEHON YCIYTH U TIPH MOTYYeHUH MYHUITATIATIBHON yCIyTH

2.16. MakcumanbHOE BpeMsl OKUJAHUS B OUepeAr IpH Mojaye JOKYMEHTOB cocTaBisieT 20 MUHYT;
MakCHUMajbHasi MPOJODKUTEIbHOCTh TMpHEMA Yy CIEUUATNCTa, OCYIIECTBIISIONIET0 MPUEM JOKYMEHTOB,
cocraBiseT 10 MUHYT.

2.17. MakcumanbHOE BpeMsl OXHUIAHUS B OYEpPEAW IpPU IMOJYYEHUH TOKYMEHTOB cocTaBiisieT 20
MUHYT; MAaKCUMallbHas MPOJOJDKUTEILHOCTh IMpPUEMa Yy CHEHUAINCTA, OCYIIECTBIISIOIEIO BbIIauy
JIOKYMEHTOB, cocTaBiisieT 10 MUHYT.

TpeOGoBaHMsI K TOMEIICHHUSIM MPEAOCTABICHUS MYHUITUIIAIEHOW YCIIyTH



2.18. Mecra oxXugaHus MPEJOCTABICHUS MYHHUIIMIIATLHOW YCIYTH B aJIMHHHCTPAIIH O0OPYIYIOTCS
CTYJIbSIMH, MECTOM JUIsi O(OPMIICHHSI JOKYMEHTOB (CTOJI, MECTO ISl CHICHHS, pydka) (PacIioIOKEHO B
X0JIIIe).

[Tomernienus s mpueMa J0JDKHBI OBITh 00eCIICUeHBI:

- CpPeICTBaMU MOXKAPOTYILICHUS;

- Ta0JIMYKaMH C YKa3aHHWEM HoMepa KaOWHEeTa, HAUMECHOBAHHS COOTBETCTBYIONIETO CTPYKTYPHOT'O
noJipasienenus, paMuinm, IMEHH, OTYeCTBa (TIPH HAJTMYUH) U TOJDKHOCTH CIEIMAJINCTa, BEIYLIET0 MPHEM;

- pabouee MECTO CHEIHMAIKNCTa, OCYNICCTBIISIFOIIEIO TMPEAOCTABICHHE MYHUIIUIAIBLHOUW YCIyTH
obopynoBano TeneoHOM, MeOenb0, HA0OpPOM OPITEXHUKH, KAHICISAPCKUMHU PHUHAJICKHOCTSIMH
MO3BOJISIIOIIMMHU OPraHU30BATh MPEIOCTABICHHE MYHUIIUITAILHON YCIIYTH B TIOJTHOM 00bEMeE.

Ha crenpmax, pacmoyio>)keHHBIX B aIMUHUCTPAIMH PA3MELIAIOTCS CIIEAYIONast HH(POPMAIIHS:

- MECTONOJIOKEHUE, IpaduK pexrMa padoOThl, HOMepa Tene(oHOB, aapec SJIEKTPOHHOH IOYTHI
aJIMHHHCTPAIIVH;

- QJIMUHUCTPATHBHBII PETJIAMEHT;

- IEPEYEHb JJOKYMEHTOB, HEOOXOAUMBIX JUIS IIPEIOCTABICHUS! MyHHIIUIIATBHON YCIYTH;

[Toka3zarenu JOCTYITHOCTH M Ka4eCTBa MYHUIIUITAILHON YCIIYTH.

2.19. IlpenocraBieHre MyHUIUITAIHLHON YCIYTH B COOTBETCTBHH C aIMUHUCTPATUBHBIM PETJIAMEHTOM
MO3BOJIUT TOBBICUTh YPOBEHb KAayeCTBAa M JIOCTYIMHOCTH IMPEIOCTABISIEMbIX 3asBHTEIISIM MYHHUIIUITAIbHBIX
YCITYT 32 CYET:

- OTKPBITOCTH UH(POPMAIIUH O ICATEILHOCTH OPTaHOB MECTHOTO CaMOYIIPABIICHUS;

- CHIDKEHUS M3JIePKEK TPaKIaH U OpraHU3alHid Ha MIPEOI0ICHUE aIMIHUCTPATUBHBIX 0apbepoB;

- TIOBBIIICHUS KA4eCTBa U YPPEKTUBHOCTH UCIIOTHEHUS IPUHIUMAEMBIX PEIICHHIA;

- TIOBBIIICHUSI YPOBHS YIOBJIETBOPEHHOCTH TPaKIaH M OpraHW3alMii KadyeCTBOM M JIOCTYITHOCTBIO
rOCYJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIIYT;

- CO3JaHMs eIWHOOOpa3HOW MPAaBOBOW perjaMeHTAIlMH JCHCTBHIA M TPOUEAYP IO HCIOTHEHHUIO
MYHHIIMIIATBHBIX YCIYT, MPOIENyp BHYTPEHHEH AEATeIbHOCTH OPraHOB MECTHOTO CAMOYTPABICHHUS M HUX
B3aUMOJICHCTBUS MEKIY COOOI;

- JOCTYNHOCTH [UIsl TpaXJaH W OpraHu3aluil HWHPOpMAIMH O TMOPSAKE U XOJ€ HCIOIHEHUS
MYHUIUIIAJIBHON YCIyTH Ha KaKJI0M CTa/INH;

- KOHTPOJIS 32 UCTIOJTHEHHEM MYHHIIMITATLHOW YCITyTH.

3. CocTaB, N0CJI€I0BATEIbHOCTh U CPOKH BBINOJTHEHUSI MyHHIMIIAIbHOMN yCJIYId, TPeOOBaHUS K
MOPAAKY MX BbINOJHEHUS

3.1.001mme moJ10KeHus

3.1.1. B caydae yTpaTbl JTOKYMEHTOB, 3K3EMIULIPBl KOTOPBIX XPAHATCS B Jelax aJIMUHHUCTpaLuN
IIOCEJIEHUS, 10 MUCbMEHHBIM 3asBJIIEHUSM I'Pa)1aH U IOPUAMUYECKUX JIML, OT UMEHH, 110 MOPYUYEHHUIO WU B
OTHOIIEHWH KOTOPBIX COBEpPUIAINCh HOTapUalbHbIe JEHCTBUS, OJDKHOCTHBIMHM JIMLAMH MECTHOIO
CaMOYIIpaBJICHHs BBIAAIOTCA JyONMKAaThl YTPAaueHHBIX IOKYMEHTOB. /lyOnuKar 3aBeliaHus MOXKET OBbITh
BBIJIaH 3aBEUIATENI0, a IOCIE €ro CMEPTH - YKAa3aHHOMY B 3aBEIAaHUU HACIEAHUKY IO IPEACTaBICHUIO
HACJIE/IHUKOM CBUJIETENIbCTBA O CMEPTHU 3aBelaTens. B ciaydyae cMepTu HacieqHHKa, KOTOPBIA OB yKa3aH B
3aBelllaHuy, TyOIMKaT 3aBEIIaHHs MOKET ObITh BBIJAH €ro HACIEIHUKY, K KOTOpOMY MEpPEelulo MpaBo Ha
IIPUHATHE HacleACTBa (HACJIEACTBEHHAs] TPAHCMMCCHUA), MO IPENOCTABICHUIO CBUJIETEIBCTBA O CMEPTH
3aBellaTeNs U yMEpILIero HacleJHUKa, 0CIe KOTOPOIro OH CIIeAyeT.

3.1.2. CBeneHus (IOKyMEHTHI) O COBEPUIEHHBIX HOTAPUAJIbHBIX AEUCTBUAX MOTYT BBIAABATHCS TOJIBKO
JMIaM, OT MMEHM WIM N0 MOPYYEHHUIO0 KOTOPBIX COBEpUIEHbI 3TH AeWcTBUA. CHIpaBKU O COBEpPILIEHHBIX
HOTapHUaJIbHBIX JIEHCTBUAX BBINAIOTCS MO TPEOOBaHMIO CyAa, MPOKYPATYphl, OPTaHOB CJEJICTBUS B CBSI3U C
HaxXOAALIMMUCA B UX IPOU3BOJCTBE YrOJOBHBIMM, TPAXKJAAHCKUMHU WIM aJIMUHHCTPATUBHBIMU JI€JIaMH, a



TaKXE I10 TpCGOBaHI/IIO CYI[€6HI>IX HpHCTaBOB-HCHOHHI/ITeHeﬁ B CBA3U C HAXOOAMIUMHUCA B UX ITPOU3BOACTBC
Mar€puajiaMu 110 HCIOJHCHHUIO HCIIOJHUTEIBHBIX OTOKYMCHTOB. CHpaBKI/I O 3aBC€IIaHHUHM BBIJAKOTCSA TOJIBKO
IMMOCJIC CMCPTH 3aBCHIATCJIA IO MPCACTABICHUIO CBUACTCIBCTBA O CMCPTH.

3.2. [TocsienoBaTeJIbHOCTh U CPOKH BBINOJHEHNSI MYHHIIUNIAJIBHOM YCJIYyTH

3.2.1.IlpenocrapneHue MyHUIIMIAIBHON YCIyIM BKJIIOYAaeT B ceOs CleIyrolre aIMHUHHCTPAaTHUBHBIC
IIPOLEAYPBIL:

1) mpuem U perucTpanus JOKYMEHTOB OT 3asiBUTEIIS;

2) pacCMOTpEHUE JOKYMEHTOB;

3) npenocraBieHUE MYHUIIUTIATBHON YCITYTH.

3.2.2. [locnenoBaTenbHOCTh U CPOKH BBIMOIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD.

AnmMunucTpatuBHas npoueaypa «llpuem u perucrpanus 10KyMEHTOB OT 3asiBUTEJISD)

1.OcHoBaHuEM AJIs HayaJla NMpeA0CTaBICHHUs] MyHULIUIIAIbHON YCIIYTH ABIISETCS 00palleHue 3asBUTEIS
C IUCBMEHHBIM 3asIBJIEHUEM O MPEAOCTAaBICHUH MYHULUIIAIbHON YCIIYTH.

2.OTBETCTBEHHBIM YIOJHOMOYECHHBIM JIOJDKHOCTHBIM JIMIIOM, BBIMOJHSIONUM aJIMUHUCTPATUBHYIO
MpOLIEYPY, ABIAETCA 3aMECTUTENb TJIaBbl aIMUHUCTPALIMH.

3.MHmuBuyanbHbIE THCHBMECHHBIE OOpAalICHHUS MPEIOCTABIAIOTCS JUYHO B QJIMUHHCTPAIIHIO
HexkpacoBckoro cenbckoro noceiaeHus 1Md0 Mo MouTe B MUChME.

4.3asB1eHNE O MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH COIIacCHO MpuioxkeHuto Ne 1 k HacTosieMy
peramMeHTy JO0JKHO MOAAaBaThCsl JUYHO 3asBUTENEM. B cilydae HEBO3ZMOXKHOCTH IOJIa4M 3asBICHUS JTUYHO
3asBUTEJIEM €T0 MHTEPEChl MOXKET MPEACTABIATH MHOE JIUII0 IPH MPEAbIBICHUM NAcIopTa JOBEPEHHOCTH,
JAroIIMe €My IMPaBO Ha BBIMOJHEHHWE MOJHOMOYHMII OT MMEHHU Apyroro juia. VHTepechl HeaeecrnocoOHBIX
TpaXJIaH TPH TMojade 3asBIICHUs] TMPEICTABIATh 3aKOHHBIM MPENCTABUTENb — OMNEKYH HAa OCHOBAaHUU
MMOCTAHOBJIEHUSI O HA3HAYEHHUH OTEKH.

5.TpeGoBanuss K MHCHbMEHHOMY OOpalICHUIO JIMI[A, HEOOXOAMMBIE JUISI  MPEJOCTABICHUS
MYHUIUIIAIBHON YCIYrd, YCTAHOBJEHbI B COOTBETCTBHUM C IYHKTOM 2.6 BTOpPOro pasiena HacTOSILEro
periaMeHTa.

6. 3amecTuTeNb TJIaBbl aIMUHUCTPALINH:

- IpU MOjaye 3asABJICHUS JMYHO 3asBUTEJIEM YCTaHABIMBAET JIMYHOCTh 3asBUTEN, B TOM YMHCIE,
MPOBEPSIET JOKYMEHT, YAOCTOBEPSAIOIIMNA JHYHOCTh (CTaTyc) 3asBUTENs JUOO TMOJHOMOYHS €ro
npencraBuTenst. MakcuMaiabHBIA CPOK BBIOJHEHUS IeHCTBUN — 10 MUHYT Ha OJTHOTO 3asBUTEIS,

- pETUCTPHUPYET MUCbMEHHOE 0OpaIlleHHe B TEUSHHE TPEX KaJeHIapHBIX THEH ¢ MOMEHTA MOCTYIUICHHS,

7.MakcuManbHbId CPOK BBITTOJTHEHUS NEUCTBUA aIMUHUCTPATUBHOW MpOLEAyphl — 3 KaJeHIapHBIX
JTHSL.

8.B ciydae, ecinu TEKCT MUCbMEHHOTO OOpPAIEHUS HE MOIJAeTCsl MPOUTEHUIO, OTBET Ha oOpallleHue He
JTAETCSl U OHO HE MOJUISKUT PACCMOTPEHUIO, O YEM B TEUCHHUE CEMU KAJICHJAPHBIX JHEN CO THS pEerucTparuu
oOparieHust cooOIaeTcsl 3asiBUTENI0, HAPaBUBIIEMY OOpalieHue, eciii ero (GamMuins U MOYTOBBIA aapec
MOJIIAI0TCS POYTEHHUIO.

AnMuHHCTpaTHBHAS mporieaypa «PaccMoTpeHue 10KYMEHTOBY.

9.0cHOBaHWeM /Jisi Hadaja aJMHHHUCTPATUBHOW MPOLEAYPHI SBISETCS IOCTYMUBIIEE oOpalieHne
3asIBUTEIIS.

10. 3amecturens mMmIaBbl AJIMUHHUCTPALMM TPOBOAUT NEPBUYHYIO MPOBEPKY MPEACTABICHHBIX
JOKYMEHTOB Ha TIPEAMET COOTBETCTBHUSI MX TPEOOBaHHUSAM 3aKOHONATENHLCTBA M HACTOAIIETO PETIAMEHTA,
YAOCTOBEPSASCH, UTO:

- IPE/ICTaBJICHBI BCE TpeOyeMble JOKYMEHTHI;

- TOKYMEHTHI MTOANNCAaHbI;

- TEKCTHI JOKyMEHTOB HaMMCaHBI Pa300PUNBO;

- (pamunuu, UMEHa, OTYECTBA, TOYTOBBIN a/IpEC HAMMMCAHBI MTOJTHOCTHIO.



- ©UMeeTcs KBUTaHIM, 00 yIuiaTe roCrnonUINHBL

11.Y1osiHOMOYEHHOE JOHKHOCTHOE JIMIIO IMPH MOJTYYEHUM HUCbMEHHOrO OOpalleHus, B KOTOPOM
COZIepKaTCsl HEIEH3YPHbIE JIMOO OCKOPOWUTENbHBIC BBIPAKECHUS, YIPO3bl JKU3HHU, 37J0POBBI0 U HMYILIECTBY
JOJDKHOCTHOTO JIMI[A, a TAK)KE WIEHOB €ro CeMbHM, BIPaBE OCTAaBUTh oOpalieHue 0e3 OTBEeTa MO CYLIECTBY
MOCTaBJICHHBIX B HEM BOINPOCOB M COOOIIMTH 3asiBUTENIO, HAIIPABUBIIEMY OOpalieHHe, O HEJOMyCTUMOCTH
3J10yNOTPeOICHHSI TPABOM.

13.ITo pe3ynasraraM aAMUHUCTPATUBHON MIPOLIEAYPH! YIIOJTHOMOYEHHOE JOHKHOCTHOE JIMIO IPUHUMAET
peleHue:

- 00 0oTKa3e B MPEOCTaBICHIH MyHUITUIIAIEHON YCITYTH;

- 0 IPEAOCTaBICHUY MyHULIUIIAIBHON YCIIYTH.

14.OcHoBaHueM Ui TPUHATUS pemieHHst 00 OTKa3e B IPEJOCTABICHWM MYHUIUMIAIBHOW YCIIyTH
ABJIECTCS HAJIMYME OCHOBAHMM JUIA OTKa3a B IPEJOCTABICHUM MYHHUIMUIIAIBHON YCIYTH B COOTBETCTBHM C
IIYHKTOM 2.13 BTOpOrO pasjesna HacTOAIIEr0 periaMeHTa.

15.1Tpu npuHATHYN pelIeHus 00 OTKas3e:

- 3aMECTHUTENIb I[IaBbl aJIMUHUCTPALIMA TOTOBUT IIOCTAHOBJIEHHE 00 OTKa3e B MPEAOCTaBICHUU
MYHHMLIMIIAJIIBHOM YCIIYTH, KOTOPOE JIOJDKHO COJEp)KaTh OCHOBAaHME M OTKa3a B IIPEJOCTABICHUU
MYHHUIMIIAJIBHOM YCIYTH U BBIBOABI 00 OTKa3e B NIPEJOCTABICHUU MYHUIMIAIBHOM YCIYIH; MOJaeT Ha
IOANUCH INaBe agMuHucTpaunn HekpacoBckoro cenbckoro nocenenus. IloanucanHoe nocraHoBieHUE
IJIJaBOM aJIMMHHUCTPALIMHU HAIPABIIAECTCS HA PETMCTPALMIO;

[Tocne perucTpanuy MOCTAaHOBJIEHUS OHO HAMpABIIAETCS 3asABUTENIO0 IO IOYTOBOMY azapecy (c
YBEIOMJIEHHEM O BpPYYEHHUH); MOCTAHOBJIIEHHE 00 OTKa3e B IPENOCTaBICHWHM MYHUIMIAILHOM yCIyrd Ha
oOpaleHue, nocrynuuiee B (opMe 3JIEKTPOHHOIO JOKYMEHTA, MO JKEJIaHHIO0 3asBUTENS MOXKET ObITh
HamnpasiieHO B (hopMe AIIEKTPOHHOIO JIOKYMEHTA 10 aApecy 3JIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpallleHuH,
WIX B TMCbMEHHOHN (pOpMe IO OUYTOBOMY a/IpeCy, yKa3aHHOMY B OOpaICHUH.

16.MakcumalnbHbII CPOK BBINOJIHEHUSI AEUCTBUM aAMHUHHCTPATUBHOW Ipouenypbl — 1 KaleHJapHbII
JICHb.

MaxkcuManbHbI CpPOK HalpaBiI€HUS MOCTAHOBJIEHUS 00 OTKa3e B MPENOCTaBICHUHM MYHHMIIMIIAIBLHOU
ycayru — 6 KaJleHapHbIX JHEH C MOMEHTA PErucTpalui 0OpaleHus..

17. ®ukcanuen pe3yspTara aIMAHUCTPATUBHON MPOLIEAYPBI ABJISIETCS 3aIMCh B KYpPHAJIE pErUCTpaluu
UCXOJAIIEH KOPPECHOHJEHIIMM M OTMETKAa B JKypHAJ€ pEerucTpaluu 3asBICHUA IIpU HaIpaBICHUU
yBeAOMJIEHHS 00 OTKa3e B MPEAOCTaBICHUN MyHUIIMIIAILHOM YCIIyTH.

AnmunnctpatuBHas nponenypa «llpepocraBiaenne MyHHIMIAIbHON yCIYTH).

18.0cHoBaHMeM 171 Hayajda aJMMHHMCTPAaTUBHOM MpOLEAYpbl MNPEAOCTaBICHUS MYHHUIIMIAIbHOM
yCIyTU SBISETCS OTCYTCTBHE OCHOBaHMM I OTKa3a B IPENOCTaBICHWHM MYHUIUNAIBHON YCIyrd B
COOTBETCTBHH C IIYHKTOM 2.13 BTOpOTro paszena HaCTOSAMIETO PENIAMEHTA.

19.0TBETCTBEHHBIM YIOJHOMOYEHHBIM JODKHOCTHBIM JIMIIOM, BBINOJHSIOUMM aAMHUHUCTPATUBHYIO
MIPOLIEYPY, ABISAETCA 3aMECTUTEND TJIaBbl aIMUHUCTPALIVH.

20. 3aMecTuTeNb IMIaBbl AIMUHUCTPALIUN:

- yCTaHaBJIMBAETCS JMYHOCTH OOpAaTUBLIETOCs 3a MOJyYeHUEM 1yOauKaTa JIMLa;
- M0 peecTpy HOTapHAIbHBIX IEHCTBUI OCYIIECTBISET MOUCK MH(OpMAIMKU O AaTe HOTapUaIbHOTO

YIAOCTOBEPEHHUS JOKYMEHTOB (JOrOBOPOB KYILIU-IIPO/IAaXKH, 3aBEIIaHUI ),

- B COOTBETCTBHHM C IOJYYEHHOH MH(pOpPMAIMEe O JaTe HOTAapUaIbHOTO YIOCTOBEPEHHUS JOKYMEHTOB

OCYHIECTBIISIET IOUCK TPEeOYeMOro apXUBHOTO JOKYMEHTA (JJOTOBOPOB KYIUIU-TIPOJAKU, 3aBELIaHHI).

- M3TOTaBIMBACT AYONMKAT JOKYMEHTa, INpH O3TOM JAyOJIMKaT MJOJDKEH COJep’KaThb BeCh TEKCT

XPaHALIETOCS  JTOKYMEHTAa, B TOM YHCJIE€ M TEKCT YIOCTOBEPUTEIBHOM HANIUCH C YKAa3aHUEM

bamunuu ¥ MHUOKANOB (MO0 MMEHM W OTYECTBA) CIHELMAINCTA, COBEPIIMBIIETO HOTAPHAILHOE

JIeHiCTBHE, U TEKCT IIeYaTH,

- Ha JqyOnuKare JOKYMEHTa COBEpINAETCS MO YCTaHOBJIEHHOW (popMe ynocToBepuTeNbHAs HAAIUCH O

BbIJlauye AYyOJMKaTa, B IIPAaBOM BEPXHEM YIIIy JOKYMEHTa IUILETCS cI0BO «JlyOnMKaT paBHOCHIIEH



OpUTMHAIy», CTABUTCS IOANKCH YIOJIHOMOUYEHHOI'O JOJDKHOCTHOIO JIMIA W 3aBEPACTCsS I1€4aTbio
anMuHHCTpanuu HeKpacoBCKOrO CEJIbCKOTO IIOCENECHMsI, IPEIHA3HAYEHHOM Ul COBEPIICHUs
HOTapUAJIbHBIX JEHCTBUH.

- 3a coBepulaeMOe HOTapualbHOE AECHCTBUE B3MMAETCAd TOCYAAPCTBEHHAs IOLUIMHA (IulaTa IO
Tapudy);

- OyOJMKaT perucTpUupyercs B peecTpe COBEpIIAaeMbIX HOTapUaIbHbBIX ACHCTBUI;

- 3adBICHME O BbIJaye AyONMKaTa W NPWIOKEHHBIE K HEMY KOIUHU JOKYMEHTOB (€ClId OHHU
TpeOyroTcsl)  mpuoOmiaroTcs K MOAJMHHOMY — HOTapHaJbHOMY  JOKyMeHTy. JlyOmukar
NPaBOYCTAHABIMBAIOIIEIO JOKYMEHTa, BBIJIAHHBIA Ha Kakue-mu00 OOBEKThl HEIBUKUMOTO
UMYIIECTBA, TOJDKEH ObITh MPEACTABJIEH I TOCYAApCTBEHHON perucTpanuu B COOTBETCTBYIOIINE
Oprasbl, KaKk KOI/1a-To ObLJI IPEACTaBIIEH TyAa OPUTHHaN [IPaBOYCTaHABJIUBAIOIIETO JOKYMEHTA.

- BBIJACT 3asBUTENIO TOTOBBIM JOKYMEHT WM TOTOBUT 3asBUTEIIO YBEAOMIICHHE O TI'OTOBHOCTH
nyOnuKaTta apXMBHOTO JOKYMEHTAa C IEJbl0 €ro MOJIY4YeHHs B aJMUHHUCTPALMU CEJIbCKOIO
IIOCEJICHUS.

MaxkcuManbHbIH CPOK BBINOJIHEHNS aJMUHUCTPATUBHOIO AEHCTBUS — 3 KaJeHAapHBIX JIHS.

22. MakcuManbHbI CPOK BBIIOJIHEHUS JEHUCTBUN aAMHHMCTPAaTUBHOM IMPOLEAYpPHI MPENOCTaBICHHUS

MYHHUIMIAIBHON yCIyru — 6 KajeHIapHbIX JTHEH.

3.3.TpedoBanusl K NOPSA/AKY BbINOJHEHUS] AIMUHUCTPATHBHBIX IPOLEAYP

3.3.1. JIo/KHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 IPEI0CTABICHUE MYHUIIUTIATBHON YCIyTH, 0053aHO AaTh
3asIBUTEIII0 KOHCYJIBTAIUIO 110 CIEIYIOIIUM BOIIPOCaM:

- 110 TIEPEYHIO IOKYMEHTOB, HEOOXOUMBIX JIJISl MPEAOCTaBICHUSI MYHUITUIAIBHON YCIIyTH,

- 0 BPEMEHHU IIpHeMa JOKYMEHTOB,

- 0 CpOKax NpEeAO0CTaBICHNUS MyHUIIMIIAIILHOU YCIIYTH,

- 0 mopsiike o0xayioBaHus AeicTBUI (0e3/1elCTBUS) U PEIlIeHUH, OCYIIECTBISEMBIX U IPUHUMAEMbIX B
X0JI€ MPEJOCTaBICHNSI MyHULIMIIAILHON YCIIYTH.

3.3.2. JIoiKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPEA0CTaBICHNE MYHUIIUIAIBHON yCIIyTH, 0053aHO:

- JIEHCTBOBAaTb B CTPOTOM COOTBETCTBHM C JEHCTBYIOIIMMHU HOPMAaTHMBHO-IPAaBOBBIMHM AKTAMHM H
HACTOSAIIUM PETrJIaMEHTOM;

- TNpUHMMATh BCE HEOOXOIUMBbIE MeEphl JUIsl TNPEIOCTABICHHUS MCUEPIBIBAIOIIMX OTBETOB Ha
oOparieHus 3asiBUTENCH;

- KOPPEKTHO ¥ BHUMATEJIbHO OTHOCHUTCS K 3asBUTENSM, a TAK)Ke B BEXKINBOU hopme MHPOpMUpoOBaTh
3asiBUTENIEH 10 CYILECTBY OOpaIleHHi, O MOPsIIKE MPEAOCTaBICHNUS MYHUIIMIIATILHOM YCIIYTH, MaKCUMaIbHBIX
CpOKax ee NpeAOoCTaBlICHHs, 00 OCHOBAaHMSX, NPHU HAJTUUYUU KOTOPBIX MYHHUIMNAJIbHAs yciayra He
MIPEeIOCTABIIAETCS, a TakKe MPEJOCTaBIsATh B IMpeAesaXx CBOEH KOMIETeHUHWH HHYI HWH(GOpMaIuIo,
MHTEPECYIOIIYIO JIMII, B COOTBETCTBUU C HACTOSIIIUM PETIAMEHTOM.

- cOOJI01aTh MpaBa U 3aKOHHBIE HHTEPECHI 3asIBUTEIS,

- co0III0/1aTh MOCIIEA0BATENFHOCTh BHIIIOJHEHUS aIMUHICTPATUBHBIX MPOLIEAYD,

- coOmofaTh  YCTaHOBJEHHBIE CpPOKM  BBINOJHEHHUS  AAMUHHCTPAaTHBHBIX  TpOLENYp H
aIMAHUCTPATUBHBIX JEHCTBUH,

- CBOEBPEMEHHO HWH(POPMHUPOBATH 3asBUTENS O BO3HMUKIIEM TMPENSATCTBUU MJI HCIOJHEHUS
MYHUIIUIAIBHON YCIIyTH.

3.3.3.MyHununanbHas yciayra NpeocTaBisieTcsl B IeHb oOpallleHus BO BpeMs MpHeMa Mpu HaIuuuu
BCEX HEOOXOAUMBIX JIOKYMEHTOB JJISl IIPEAOCTABICHHUSI MyHUIIUTIAILHON YCITYTH;

3.3.4.1IponoDKUTETLHOCTD JTUYHOTO MPUEMa 3asBUTEINS MPU OOpameHnu (MOTydYeHUU JOKYMEHTOB) —
He Oonee 40 MUHYT.

3.3.5.B cnyuae, ecnu AJis TOJATOTOBKM OTBETa TPEOYETCsS MPOAOHKUTEIBHOE BpPEMsl, 3aMECTUTEIh
IJIaBbl AJMUHHUCTPALMM MOKET IPENIOKUTH 3asiBUTEIIO COIVIACOBATh APYroe€ BpeMs Ui JIMYHOTO MPUEMA,
3apaHee MOATOTOBUB TpeOyeMblil AyOIMKAT apXUBHOTO JOKYMEHTA.



4. @opMbI KOHTPOJIS 32 PEAOCTABJIEHUEM MYHUIIUIIAJIbHOH yCIYyTH

4.1. KoHTposib 32 MOJHOTOM M Ka4eCTBOM MPEJIOCTABICHUS MyHUIIUTIAILHON YCIIYTH BKIIIOYAET B ce0s
MIPOBEACHUE MPOBEPOK, BBIABICHUE U YCTPAHEHUE HAPYLICHUH MpPaB 3asBUTEICH MYHULIUIIAIIBHOM YCIyTH, a
TaKK€ pAcCMOTPEHHE, NPHUHITHE PEIIeHWH U TIOArOTOBKY OTBETOB Ha OOpamieHHs 3asBUTENCH O
MIPEIOCTABIIEHUN MYHUIIMIAIBHON YCIYTH, COJEpKallve kajloObl Ha peleHus, neilctBus (Oe3neiicTBue)
JOJDKHOCTHBIX JIUII, YYaCTBYIOIIMX B MPEIOCTaBICHUN MYHULIMNIAIILHON yCIyTH (anee - xanoba).

4.2. Tlopsaok OCYIIECTBIICHUSI TEKYIEro KOHTPOJIA 3a COOMIOACHHEM W HCIOJIHEHHEM IMOJIOKEHUN
aAMUHUCTPATUBHBIX MPOLIEAYD.

Texymuii KOHTPOJb 3a COOJIIOJIGHHEM TIOCJIENOBAaTeIbHOCTH aJMUHUCTPATUBHBIX JICWCTBUH,
ONpe/ICICHHBIX HACTOSIIUM PETJIaMEHTOM MPEJOCTABICHHUS MYHULIUIIATILHON YCIYTH, U IPUHSTUE B XOJI€ €€
MIPEAOCTABIICHUS PELIEHUIM OCYLIECTBIISAET I71aBa aIMUHHUCTPALIUH.

4.3. TlopsaioKk ¥ MEPUOJIUYHOCTh OCYIIECTBIICHUS TJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK MOJHOTHI U
KauecTBa MPEJOCTABICHUS MyHUIMIIATbHON YCIYTH.

KoHTponb MOJHOTBI M KauecTBa MPEAOCTaBICHUS MYHHUIMNAIbHOM yCIyrd BKIIOYaeT B ceOs
MIPOBEJICHUE TPOBEPOK, BHISBICHHE M YCTpaHEHWE HApPYIICHUU MpaB 3asBUTENCH, MPUHATHE pelieHuil o0
YCTPaHEHUH COOTBETCTBYIOIIUX HAPYIICHUH.

[IpoBepkr MOryT OBITH IUIAHOBHIMU (HAa OCHOBAaHMHM IIJIAaHOB pPaOOTHl agMUHUCTpauuu). JInbo
BHEIVIAHOBBIMU (ITPOBOJIMMBIMU B TOM YHCJI€ IO ajgo0aM Ha CBOEBPEMEHHOCTb, IMOJHOTY M KaueCTBO
MIPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCITYTH).

[TpoBeneHne NpoBepKH OCYLIECTBIIAETCS HA OCHOBAaHUM PACHOPSKEHUSI aIMUHUCTPALIMU, B KOTOPOM
YKa3bIBA€TCS JOJHKHOCTHBIE JIMIIA, YIOJHOMOYEHHBIE Ha MPOBEACHUE MPOBEPKU, CPOKU IPOBEPKH U HHAS
nH(popManus, Heooxoaumas JJis MPOBEICHUS TPOBEPKH.

4.4. Tlopsinok v popMBbl KOHTPOJIS 32 MPEAOCTABICHHE MYHHUIIUITAILHOW YCIIYTH CO CTOPOHBI TPaXKIaH,
UX 00bETUHEHUH U OpraHu3alIuii.

['paxknanuH, oObeIMHEHNE WM OpraHU3allvs BIPaBe HAMPAaBHUTh MHCbMEHHOE OOpalleHue B aJipec
IJIaBbl aJIMUHUCTPALIMM C MPOCHOOW O MPOBEIEHHM INPOBEPKH COOJIIOEHUS W UCIHOJHEHUS MOJIOKEHUMN
HacToflero PerinaMeHTa W WHBIX HOPMATHUBHBIX TPABOBBIX AKTOB, YCTAHABIMBAIOUIMX TPEOOBaHUS K
MIPEIOCTABIICHNI0 MYHUILIUIIAJIbHONW YCIYTH, MOJHOTHI M Ka4e€CTBA MPEJOCTABIECHUS MYHUIIUTIAIBHON YCIYTH
B CJIy4ae HapyIIECHUs 3aKOHHBIX UHTEPECOB 3asABUTENEH MPU MPEAOCTABICHUH MYHULIUITAIbHON YCITYTH.

[Tocne mpoBeaeHUs MPOBEPKH MO KOHKPETHOMY OOpaieHuto, B TeueHue 30 aHei oOpaTtuBiiemMycs
HampaBlseTcss HHGopMaIs 0 pe3yabTaTax MPOBEPKU MO 0OpAIICHHUIO.

5. JocyneOHblii (BHecy1eOHBIIT) MOPSIAOK 00:KAJOBAHMS PellleHUil U JeicTBUi
(0e3neiicTBUS) OpraHa, Npea0CTaBIAIOIIEr0 MYHHIMIIAJIBHYIO YCIYIY, 4 TAKKe UX J0JKHOCTHBIX JIMI

5.1. 3asgBuTenr MMeeT MpaBO Ha OOXKaJOBaHUE pelIeHWH u JelicTBuil (Oe3neiicTBusi) opraua,
MIPEIOCTABIIAIONIEr0 MYHUIIUNAIBHYIO YCIYTY, a TAKKE JTOJKHOCTHBIX JIUI] 1 MyHUILIUIIAJIbHBIX CIIY)KaIlUX, B
nocyneOHOM (BHECY1e0HOM) TIOPSIAKE.

5.2. 3asBuTeNb MOXKET 00paTUTC C Kano0o0il, B TOM YKCIIE B CIASAYIOUINX CIydasix:

5.2.1. Hapymenue cpoka perucrpanuu 3amnpoca 3asBUTENS O IPENOCTABIECHUN MYHHUIUIAIBHOU
YCIIyTH.

5.2.2. HapyuieHnue cpoka npeJocTaBIeHUs] MyHUIIMIIAIBHON YCIIYTH.

5.2.3. TpeboBanue y 3asBHTENs JOKYMEHTOB, HE TPEIYCMOTPEHHBIX HOPMATHBHBIMHU IPABOBBIMHU
aktamu Poccuiickoii denepannu, HOpMaTUBHBIMH IIPAaBOBBIMHU aKTaMH CyObekTOB Poccuiickoit denepanun,
MYHHMIMITAJIBHBIMA [TPABOBBIMU aKTaMH JJIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

5.2.4. Otka3 B mpueMe AOKYMEHTOB, IPENOCTABIECHHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMHU
nmpaBoBbIMHU akTamu Poccuiickoit denepariii, HOpMAaTUBHBIMY MPABOBBIMH aKTaMU CyOBeKTOB Poccuiickoit
@denepanyy, MyHULIMNAIbHBIMU IPaBOBBIMU aKTaMU Ul IPENOCTABICHUS MYHMLIMIAIBHOW YCIyTH, Yy
3asIBUTEIIA.



5.2.,5. Orka3 B TpPeOOCTAaBICHUM MYHULUINAIBHONW YCIyId, €CIM OCHOBAaHMsI OTKa3a He
IPEeSyCMOTPEHbI (hefiepanbHbIMU 3aKOHAMU U MPUHATHIMH B COOTBETCTBUU C HUMHM MHBIMH HOPMaTHUBHBIMHU
Poccuiickoit ®Penepanuy, HOPMATUBHBIMU TIPAaBOBBIMH akTamMH CyObekToB Poccuiickoit ®enepanuu,
MYHUIUTIAIBHBIMU IPABOBBIMU aKTaMH.

5.2.6. 3arpeOoBaHuEe C 3asBUTENS NPHU MPEIOCTABICHUN MYHHUIMIAIBHON YCIYyrd IUIAThl, HE
IPEJyCMOTPEHHOM HOPMATUBHBIMU IpaBOBbIMM akTamu Poccuiickoii denepanuy, HOPMAaTUBHBIMU
IIPaBOBBIMHU aKTaMu cyObekToB Poccuiickoit deneparyiy, MyHUIMIIAIbHBIMHA TPABOBBIMH aKTAMH.

5.2.7. Otka3 opraHa, NpelOCTaBJISIOIIEr0 MYHULIUIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIAa OpraHa,
MPEJOCTABIISAIONIETO MYHUIUNAIBHYIO YCIYTy, B HCIPABICHUM JIOMYIIEHHBIX OINEYaTOK W OIIMOOK B
BBIIAaHHBIX B pE3y/lbTaTe IPEJOCTaBICHUS MYHHLIMNAIbHON YCIyrd JOKyMEHTax JH0O0 HapylleHHue
YCTaHOBJIEHHOI'O CPOKA TAaKUX MCIPABICHUM.

5.3. O0uiue TpeboBaHUs K MOPSJIKY [10JaYH U PACCMOTPEHHS KaJIO00BI:

5.3.1. XKamoba moxer ObITh OJIaHa B (hopMe YCTHOTO OOpaiieHusi, B MUCbMEHHOH (Gopme, B Gpopme
oOpalleHus 10 3JIEKTPOHHOH 1oure.

[TouroBsii aapec: 297211, Pecny6onuka Kpsim, CoBetckuii paiios, ceno HekpacoBka, yin.CoBerckas, 1oMm 33
Tenedon: (06551)9-66-47,;
E-mail: nekrasovskiiselsovet@mail.ru

5.3.2. OcoOGeHHOCTH TOJauu ¥ PAaCCMOTPEHHS Kallo0 Ha pelieHne U aeicTBus (0e31eiicTBIEe) OpraHoB
MECTHOTO CaMOYIPABICHUsI M MX JOJDKHOCTHBIX JIML, MYHHIMIAIbHBIX CIY)KalIMX YCTAHABJIMBAIOTCS
MYHUITUTIATEHBIMU IPABOBBIMH aKTAMH.

5.4. Kanoba nomKHa COAEpKaTh:

- HAUMEHOBAHUE OpPraHa, IPeJ0CTaBISAIONIEr0 MyHUIIUIIAIbHYIO YCIYTY, JOKHOCTHOIO JIMIlAa OpraHa,
MPEJOCTABIIAIONIET0 MYHULIUIAIBHYIO YCIYTy, MO0 MYHUIMIAIBHOIO CIYXKalllero, pellieHue U ACUCTBUS
(Oe3nelicTBUE) KOTOPBIX 00KATYIOTCS;

- (hamMuIIHIO, UMsI, OTYECTBO (IOCIEHEE - IPU HAIWYHMH), CBEIEHUS O MECTE KHUTEIbCTBA 3asIBUTENS -
¢du3nyeckoro auia JM00 HaMMEHOBAaHKE, CBE/ICHUS O MECTE HaXO0XKJIEHUS 3asBUTENS - FOPUIUUYECKOrO JINLIA,
a TaKke HoMep (Homepa) KOHTAKTHOro TenedoHa, ajpec (aapeca) 3JEKTPOHHOM MOYTHI (IpU HAJIUYUH) U
MIOYTOBBIN aApeC, M0 KOTOPBIM JOJKEH OBITh HANPaBJIE€H OTBET 3asBUTEIIO;

- cBefieHHs 00 00XalyeMbIX pelIeHUsX NeHcTBusAX (Oe31eHCTBUIX) OpraHa, MpeJoCTaBIISIOLIETO
MYHHUIMNAJIBHYIO YCIYTY, JOKHOCTHOIO JIMIA OpraHa, IpeJoCTaBISIONEro MyHUIIMIAIBHYIO YCIYTY, 1100
MYHUIIUTAIBHOTO CITY>Kallero;

- IOBOJIbl, HA OCHOBAHUU KOTOPBIX 3asBUTENb HE COTJIACEH C PELIEHUEM U JIeicTBUEM (0e3/1eHCTBHEM)
opraHa, Mpea0oCTaBISAIOIIEr0 MyHULUIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIIa OpraHa, MpeJoCTaBIISIOLIETO
MYHHUIMIAJIBHYIO YCIYTy, MO0 MYHUUUIAIBHOIO CIyXKallero. 3asBUTEIEM MOTYT ObITh IMPEIOCTAaBIECHbI
JOKYMEHTHI (TIpY HAJIMYWH ), TOATBEPKIAIOIINE TOBOIBI 3asBUTENIS, TNOO X KOIHH.

5.5. ’Kano6a He MoANeKUT PAaCCMOTPEHHUIO B CIEAYIOIIUX CIyYasx:

- OTCYTCTBHS B NHCBMEHHOM OOpaiieHudn WHGPOpPMAalliu, yKa3aHHOM B MyHKTE 5.4. HACTOSIIEro
aJIMUHUCTPATHBHOTO PETIIAMEHTA;

- mojayu oOpalieHus (3asBlIEHUs) JHUIIOM, HE HMEIOINIMM IIOJHOMOUYMH BBICTYNATh OT HMEHHU
rpakIaHIHA;

- TIOJIyYEHHsI TOKyMEHTOB MTOATBEPKACHHON MH(OpMAIMK O BCTYIUICHHH B 3aKOHHYIO CUJTY PellIeHHH
cyJia 1o BOMpOcaMm, U3JI0KEHHBIM B 00pallieHnH! (3asBIECHUN);

- yCTaHOBJIEHHE TOro (pakTa, 4yTO 3asBUTENb YK€ MHOT'OKPAaTHO oOparajics ¢ Kajao0oi Mo 3ToMy
IpeaMeTy U eMmy ObLIM JlaHbl MCUEpIBIBAIOLINE MUCbMEHHBIE OTBETHI NMPU YCIOBUHM, YTO B OOpALCHUH
(3as1BJIGHUM ) HE TIPUBOJIAT HOBBIE IOBOBI HIJIH OOCTOSITEIbCTBA;

- B oOpatieHnu (3asBJIEHUN) COJIEPKAThCS HE IIEH3YPHBIC THOO OCKOPOUTEIIbHBIC BRIPAKECHHUS, YTPO3bI
KHM3HH, 3J0POBBIO U UMYILECTBY JOJDKHOCTHOTO JIUIA, & TAK)KE YWICHOB €T0 CEMbH;

- €CIIM TEKCT MUCBbMEHHOro OOpalleHHs HE MOAJNAeTCS MPOUYTEHHIO, IPU 3TOM, €CIIU MPOUYTEHHIO
MIOJITAETCS TIOUTOBBIN aJpec 3asBUTENs, MYy COOOIAeTCs O MPUYUHE 0TKa3a B PACCMOTPEHUU;



- €CJIM OTBET IO CYIIECTBY IOCTABICHHOIO B OOpaIlleHUH TOCYAAPCTBEHHYIO WIIM MHYIO OXPaHSAEMYIO
benepanbHBIM 3aKOHOM TalHY.

3asBUTEINIO JOJDKHO OBITH COOOIIEHO O HEBO3MOXKHOCTH PAaCCMOTPEHHS €ro oOparieHus (3asBICHNU)
B TPEXJHEBHBINA CPOK CO JTHS €0 MOJTYUYCHHUS.

[TucemeHnHOE OOpamieHue (3asBICHHE) IMOJICKUT OOS3aTCILHON PETUCTpAllM HE MO3[THee 3-X
pabounx AHEH ¢ MOMEHTA MOCTYILICHUSI.

5.6. Xamoba, mocTynuBIIas B OpraH, NPEAOCTABISIOMIMNA MYHUIUNAIBHYIO YCIYTY, MOIJICKUT
PacCMOTPEHHIO JAOKHOCTHBIM JIMIIOM, HAJIEJICHHBIM MOJIHOMOYHUSIMU 0 PACCMOTPEHUIO Kalob, B TEUCHUE
NATHAIUATh pabouyMx JHEH CcO JHSA ee perucTpalud, a B clydae oOalloBaHMs OTKa3a oOprasa,
MPEIOCTABIIAIONIET0 MYHHUIMIIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIIa OpraHa, MpefoCTaBIISIOLIEro
MYHUIIUTATBHYIO YCIIYTY, B IpUEMe JTOKYMEHTOB Y 3asBHTENS JIMOO B MCIIPABICHUH JOMYIIEHHBIX OMEYaTOK
1 OMIMOOK WM B Ciy4yae 00alloBaHUS HAPYIICHUS YCTAHOBJIEHHOTO CPOKa TaKUX HCIIPABJICHUI - B TEUEHUE
IITU pabouux JTHEH CO JHS €€ PErucTpaluy.

5.7. Ilo pe3ynpTaTaM pacCMOTPEHHMsSI KaJIOObl OpraH, MPEAOCTABISIIONINI MYyHULIUIIAIBHYIO YCIYTY,
MPUHUMAET OJTHO U3 CIEAYIOLIUX PEIICHUN:

- YIOBJIETBOpPsieT kanoOy, B TOM uuciae B (OpMe OTMEHBI MPHUHITOrO PEHICHHS, HCIPABICHUS
JIOTYILIEHHBIX OPraHOM, MPEIOCTABIIAIOIINM MYHUIUIAIbHYIO YCIYTy, ONEYaTOK U OMNUOOK B BBIAAHHBIX B
pe3ynbTaTe MpelOoCTaBICHUS MYHUIUMNAIBHON YCIYTH JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPEICTB, B3UMAaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU NPaBOBBIMHM akTamu Poccuiickoit
®denepannu, HOpMAaTUBHBIMU TPAaBOBBIMH akTamu cyOBekToB Poccuiickoit denepanuu, MyHUIIUTATLHBIMUA
MIPABOBBIMHU aKTaMH, a TAK)KE B MHBIX OopMaXx;

- OTKa3bIBAET B YJOBIETBOPEHUU KaTOOBI.

5.8. He no3anee nHs, cieayrowmero 3a JHEM MPUHATHS pELICHUs, yYKa3aHHOTO B ITYHKTE D.7.
HacTodlero PermamenTta, 3asBUTEN0 B MUCHbMEHHOW (GopMe U MO >KETaHUIO 3asBUTENS B DIIEKTPOHHOMN
(hopMe HampaBsAeTCs MOTUBUPOBAHHBIN OTBET O Pe3yJibTaTaX PACCMOTPEHHUS KaJIOOBbI.

5.9. B cniydae ycTaHOBJIEHHSI B XO/I€ UJIH 11O Pe3yabTaTaM pacCMOTPEHHS jKajJo0bl MPU3HAKOB COCTaBa
aJIMMHHUCTPAaTUBHOIO  IPaBOHApPYUIEHWs WM  MPECTYIUIEHUsS  JOJDKHOCTHOE  JIMIO,  HAJEJIeHHOE
MOJIHOMOYHSIMU TI0 PACCMOTPEHHUIO >Kano0 He3aMeATUTENbHO HAMpaBiseT UMEIIINecs MaTepuaibl B OpraH
MIPOKYpPAaTyphl.

5.10. OOpaieHue CUYMTAETCs pa3pelICeHHBIM, €CIId PAacCMOTPEHBI BCE TMOCTaBIEHHBIE (B Mpeaenax
KOMITIETSHITMH ) B HEM BOIPOCHI, MPUHATHI HEOOXOIMMBIC MEPBI M JaH MHUCHbMEHHBIN OTBET TI0 CYIIIECTBY BCEX
MOCTABIICHHBIX B OOpAIllEHUU BOIIPOCOB.

5.11. Pemenus, neiictBus (0e31€MCTBUS) JOMKHOCTHBIX JIUI] MOTYT OBITh 00KaJlOBaHBI 3asIBUTEIIEM B
Cyole B CpOKM U TIOpSAOKE, MPEIyCMOTPEHHOM TPaKIAHCKUM TMPOLECCYyaTbHBIM U apOUTPasKHBIM
MPOLIECCYaTbHBIM 3aKOHOAATEIBCTBOM.

5.12. JleiictBue (6e3aeiicTBHE) AOKHOCTHBIX JUI aIMUHUCTPAIIMKA HAPYIIAIOIINE MPaBO 3asSBUTEIS
Ha TMOJY4YeHHE MYHULUINAIbHOW yciayrun «Bpigaga ayOnuMKaTOB apXMBHBIX JIOKYMEHTOB (HOTapUalIbHO
3aBEPEHHBIX JIOTOBOPOB KYILIU-TPOJAXKH, 3aBEIIaHUi)» MOTYT OBITh OOXKalIOBaHbI B Cy/A€ B TMOPSIKE,
YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.



ITpunoxxenue Ne 1

K AI[MI/IHI/ICTpaTI/IBHOMy pPENNIaMCHTY MPEAOCTABICHUSA

MYHULUIAIBHON  YCIyTH «Bplaua
apXUBHBIX JIOKYMEHTOB (HOTapUaJIbHO
JIOTOBOPOB KYIUIU-IIPOAAXKHU, 3aBEILAHUMN)»

I'maBe AJIMUHHUCTPAIUA HeraCOBCKOl"O
IIOCCIICHU A

TyOJINKATOB
3aBEPEHHBIX

CCIIBCKOTO

(pamunms, UMs1, OTYECTBO)

Jara poxaeHus:

[Tacnopt:  cepust: HOMeEp:
BBIJIaH:

JlaTta BeIgA4YMn

3apEruCTPUPOBAHHOTO T10 aPECY:

3adABJICHUE

[Tpomy BbIIATh MyOJHMKAT 3aBEIIAHHS /IOTOBOPA-KYIUIA MPOJAXKH JKUJIOTO JOMa/ yIOCTOBEPEHHOTO
(uucno, mecsl, roa), CHEHATUCTOM (yKa3aTh HAaUMEHOBAHHE) CEIbCKOTO/TOPOACKOTO (BBHIOpATh HYXKHOE)
noceneHus, (yka3aTh Kakoro) paiona, (ykasaTh kakoi) oOmactu, pecnyonuku, ®MO (yka3aTe naHHBIE
CHEIHAaNNCTa, YAOCTOBEPUBIIETO TOKYMEHT), o peecTpy Ne  (ykaszaTh), B CBS3H C €r0 yTpaToOu.

* BApHUAHT, €CJINM NPHUIICITI HACIICAHUK

[Ipomy BBIAATH AyONMKAT 3aBEUIAHUS, YAOCTOBEPEHHOTO (YHCIO, MECSI, TOM), CIEUATHCTOM
(yka3zaTb HaMMEHOBAHHE) CEJIbCKOTO/TOPOJCKOTO (BBIOpaTh HYXHOE€) TocesieHHs (yKa3aTh KaKoro) panloHa,
(ykazatp kakoit) obnactu, pecnyonuku, ®UO (ykazaTh JaHHBIE CIICIUATKCTA, YJOCTOBEPHUBIIIETO JOKYMEHT),
mo peectpy Ne  (ykasarb), B CBSI3M C €r0 YTPaTOW, JOKYMEHTHI, MOJATBEpKIaroniue (akT CMEpTH
3apemarens, PUO (ykazarh HaciemoaaTess) Mpuiiarar.

JlaTa (ancio, MecsIIl, roJI)

MOJITUCD:

JInu"ocTh

yCTaHOBJIICHA,

MacropT MpOBEPEH.
craernpanuct MO




3asiBjIeHHE OT JINLA, AeiiCTBYIOIIET0 MO T0BEPEHHOCTH

I'maBe agmuHMcTpammu  HekpacoBCKOrO  CENbCKOTo
TIOCENICHHUS

(bamMumust, UMs, OTYECTBO)

Jata poxxaeHus:
[Tacnopr: cepusi: HOMED:
BBLIAH:

[Hara BbI1aun
3apEruCTPUPOBAHHOTO IO aJpecy:

JICACTBYIOLIETO OT UMEHU

(pamunmst, UMs1, OTYECTBO)

[arta poxneHus:
[Tacropr: cepus: HOMED:
BBIIAH:

Jara BbI1aun
3apErucTPUPOBAHHOIO IO a/IPECY:

T10 JIOBEPEHHOCTH yaocToBepeHHoM (1ata) kem (D.1.0.)
(HaMMeHOBaHUE OpTraHU3aluK) TIo peecTpy Ne
3asiBJIeHUe

[Tpomy BbIIAaTh MyOJHMKAT 3aBEIIAHHS /OTOBOPA-KYIUIA MPOJAXKH JKUJIOTO JOMa/ yIO0CTOBEPEHHOTO
(uucno, mecsl, roa), CHerUaaTucToM (yKa3aTh HaWUMEHOBAHHE) CEIbCKOTO/TOPOACKOTO (BBIOpPATh HYKHOE)
moceneHus, (yka3aTh Kakoro) paioHa, (ykasaTh kakoi) oGmactu, pecmyOnuku, ®UO (yka3aTe naHHBIE
CHEIHaNCTa, YIOCTOBEPUBIIETO TOKYMEHT), Mo peecTpy Ne  (ykasarTb), B CBSI3H C €70 yTPaToi.

* BapuaHT, €CJIA MPHUIIIEN HACTETHUK

[Ipomy BBIZATH AyONHMKAT 3aBElIAHUS, YIOCTOBEPEHHOTO (YUCIIO, MECSI], TOJ), CIEHUaTHUCTOM
(yka3aTh HaMMEHOBAHHE) CEIIbCKOTO/TOPOJICKOTO (BHIOpAaTh HYXHOE) TocesieHus (yKa3aTh Kakoro) paioHa,
(ykazath kakoii) obmactu, pecriyonuku, @O (yka3aTh JaHHBIC CICIIMATIKNCTA, YIOCTOBEPUBIIETO JOKYMEHT),

mo peectpy Ne (ykaszath), B CBSI3M C €r0 yTPaTOH, MOKYMEHTHI, MOATBEpKAaromue (akT CMEPTH
3apemarens, PUO (ykazarh HaciemoaaTess) Mpuiiarar.

Jata (daucmo, MecsIl, ToJ1)

I[TOAITNCH:

JImgHOCTH YCTaHOBJICHA,

HaCHOpT U ITOJIHOMOYHUSA €TI0 HpOBepeHBI.
craernpanuct MO




[Ipunoxenue

K aJMUHUCTPATUBHOMY PEIJIAMEHTY

I10 IIPEIOCTABICHUIO MYHULIUITAIBHON YCIIYTH
«Bb11aua 1y0nMKaToOB apXUBHBIX JOKYMEHTOB
(HOTapHalbHO 3aBEPEHHBIX JOIOBOPOB KYILIH-
NPOJAXH, 3aBELIaHUN)»

Baok-cxema
MYHMUIMIAJIbHON yCJIYru
«Bbl1aya 1y0IMKATOB APXMBHBIX IOKYMEHTOB
(HOTapHaJIBLHO 3aBEPEHHBIX I0OTOBOPOB KYIUIH-TIPOJAAKU, 3aBeLIaHui)»

Hauano oka3zaHus MyHUIHMNAIBHOU
YCIyTH

IIppuem wu perucrpauuss ITOKYMEHTOB

3as1BUTCIIA
HpOBepKa JAOKYMCHTOB MMPEAOCTaBICHHBIX
3aABUTCIICEM |

[IpuHsATHE PELIEHUS O COBEPLICHUH
HOTapHUAJIbHBIX IEUCTBUM, IPELyCMOTPEHHBIX
3aKOHPAATEIbCTBOM

‘ YBeoMieHue 3agBUTENS O TPUHATOM PEIIEHUN

Cosepuienue HOTapHUAIILHOTO OTka3 B COBEpIIEHHH HOTAPUAIBHOIO
NENCTBHS, IPELYCMOTPEHHOTO JENCTBHS, MIPEAYCMOTPEHHOTO
3aKOHOJIATEIbCTBOM 3aKOHOJATEIbCTBOM




